
Thank you for expressing interest in reserving the Clubhouse at The Park for your event. Please let us know the 
date you are interested in so it can be penciled in. It becomes a permanent reservation when we receive your 
signed agreement, check and deposit check. If someone else asks for that date, someone will contact you to 
make sure you are still interested before that date is passed along to anyone else, but you will need to make the 
day you have penciled in a permanent reservation at that time. If you decide you do not want to rent the 
clubhouse and have already requested the date to be penciled in please let us know as soon as possible, so we 
can cancel your request or change it to another day if you wish. Lease agreement and payments must be 
received 7 days prior to your event.  

You can drop the 2 checks and the completed clubhouse agreement in a sealed envelope to the guardhouse or to 
IMC Charleston, 1 Carriage Lane Ste. C100, Charleston, SC 29407. Please make all payments payable to Park 
Recreational Development. Your check should be for $350, which is the actual fee for using the clubhouse and 
$25 each for any additional reservation add-ons if desired. The second check is a $200 cleaning deposit (please 
do not submit a money order for the security deposit), which will be shredded after the event if all is in order. If 
it is left unacceptable the deposit is nonrefundable. Deck, grill, and pool rental information can be found in the 
agreement and additional fees should be added to the clubhouse rental check.  

You will need to make an alphabetical list of your guests to give to the guard 3 days in advance so they know 
who to give access to the community. The clubhouse key can be picked up at the guard house at 10:00 a.m. the 
day of your event for you to pick up any time after that. You must drop the key back there the next day by 10:00 
a.m. Guard Hours are 7:00 a.m. – 11:00 p.m. Monday through Sunday.

The address to the clubhouse is 7971 Riverbirch Lane, North Charleston, SC 29418 should anyone like to locate 
the property using their GPS.  

There are 5 six-foot tables and 2 eight-foot tables. There are 48 chairs and 4 bar stools. Outside on the open 
covered deck overlooking the fountain pond is 3 round outdoor patio tables and 16 patio chairs. There are 2 
working fireplaces, 1 indoor and 1 outdoor. Of course, there is a stove, fridge, microwave, and sink in the 
kitchen area.  

This is in a residential neighborhood, so noise needs to be kept at a reasonable level. 

Park Recreational is very strict about not using any tape, staples, etc.  We would like to suggest a product called 
3M Command Strips. They have one that is for posters and it works great! You can get them at most stores. 

If you have any additional questions please let us know or email the HOA Community Manager Marieke 
Guerra-Daly at Marieke@imcchs.com. 
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